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Together we learn, together we succeed

DRUMGLASS HIGH SCHOOL

MEDICATION IN SCHOOL POLICY

Drumglass High School operates a Medication in School Policy which is compliant with DE and EA guidelines.  Parents/guardians and pupils must not bring any prescription or non GP prescribed drugs into school without notifying the school. The Controlled Misuse of Drugs Act states specific requirements for recording of medication taken and for audit and safety purposes.  To assist parents/guardians with providing the necessary information the following documentation has been provided:
· Information letter to parent/guardian dated June 2017 regarding Medication in School
· A template for parents to download and complete called “Form A - Medication held in Drumglass High School - GP Prescribed Medication”
· A template for parents to download and complete called “Form B - Medication held in Drumglass High School – Non GP Prescribed Medication”
· A template for parents/guardians to download and complete called “Form C - Medication held in Drumglass High School” 


Completed forms can be emailed to info@drumglasshigh.dungannon.ni.sch.uk or printed out and posted into school office.





[image: ]
Together we learn, together we succeed


Dear Parent/Guardian							                    June 2025             

Information Letter - Medication in School

Please be aware that only essential medication should be brought into school and with the permission of the Principal or Vice Principal who also have the authority to refuse any non prescribed medications. 

The Controlled Misuse of Drugs Act states specific requirements for recording of medication taken and for audit and safety purposes. Under this Act, it is the responsibility of the parents/guardians to:

· produce medication in its original labelled container as provided by pharmacist
· name of medication, pupils name, dosage, date and expiry date clearly visible
· dispose of out of date medication and 
· ensure any changes are notified to school. 
· Unlabelled containers are unacceptable. 

If the medication is non GP prescribed, we require a letter signed and dated by the parent/guardian stating the reason for the medication being taken. If a pupil asks for the medication for any other reason, then a phone call will be made from the school to the parent/guardian for permission and this will be noted. A letter is attached that you should use should the situation arise. Please note one letter is required for each time new medication is to be taken.

We have a duty of care for all pupils and appreciate your support in this matter.

Yours faithfully


M Shilliday

Mrs M Shilliday
Principal
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Form A
Medication held in Drumglass High School - GP Prescribed Medication


Dear Parent/Guardian					   Date………………………………..

Pupil Name:…………………………………………………………………………. Form Class:………………………………………

The Controlled Misuse of Drugs Act states specific requirements for recording of medication taken and for audit and safety purposes. Under this Act, it is the responsibility of the parents/guardians to:

· produce medication in its original labelled container as provided by pharmacist
· name of medication, pupils name, dosage, date and expiry date clearly visible
· dispose of out of date medication and 
· ensure any changes are notified to school. 
· Unlabelled containers are unacceptable. 


I confirm that the medication ……………………………………..…………………………………….. with expiry date of …………………………………… can be taken by my child for only …………………………………………  and the dosage of…………...…….is to be taken……………………………(times a day). 



Signed:………………………………………………………………………… Dated:……………………………..
                            Parent/guardian                
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Form B
Medication held in Drumglass High School – Non GP Prescribed Medication

Dear Parent/Guardian				Date………………………………..

Pupil Name:……………………………………………………………………………. Form Class:………………………………………

The Controlled Misuse of Drugs Act states specific requirements for recording of medication taken and for audit and safety purposes. Under this Act, it is the responsibility of the parents/guardians to:

· produce medication in its original labelled container as provided by pharmacist
· name of medication, pupils name, dosage, date and expiry date clearly visible
· dispose of out of date medication and 
· ensure any changes are notified to school. 
· Unlabelled containers are unacceptable. 


· Returned is medication……………………………………………………………………………………………as it is non GP prescribed and requires authority from a parent/guardian stating the specific reason for this being taken before we can accept it back in school.  Please be aware that should your child ask for this medication for any other reason we must contact you before this is taken by your child. Please complete the section below and return to school with medication you wish us to hold.

I confirm that the medication ……………………………………..…………………………………….. with expiry date of …………………………………… can be taken by my child only for …………………………………………… and the dosage of…………...…….is to be taken……………………………(times a day). I understand that for any other reason I will be contacted first. 

Signed:………………………………………………………………………… Dated:……………………………..
 Parent/guardian          
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Form C
Medication held in Drumglass High School 


Dear Parent/Guardian				Date………………………………..

Pupil Name:……………………………………………………………………………. Form Class:………………………………………


The enclosed medication held in school …………………………………………………………………………. is out of date and is returned for your disposal. 

If your child is to continue taking the above named medication, please complete and return the form A for GP Prescribed Medication or Form B for Non GP Prescribed Medication.
· 
Policy reviewed: January 2026
· 
· Signed: Mrs M Shilliday
· 
· Next review date: January 2028
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